4.0 Using the Lender Assessment Subsystem

4.20 For Independent Public Accountants, completing Agreed-Upon
Procedures (Online)

An auditor will attest to the lender’s submission once it is submitted for [IPA Review. The Agreed Upon
Procedures ensure the financial data entered into LASS by the lender is accurate and ties to the lender’s hard-
copy financial statements.

Step 1: Access a web browser and enter the following url: https://hudapps.hud.gov/HUD_Systems/
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Last Modified: May 13, 2001

Step 2: Enter your assigned User ID and Password.
Step 3: Login
Click the Login | pushbutton.
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Step 4: Click the Lender Assessment Subsystem (LASE) [
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4.0 Using the Lender Assessment Subsystem

Step 5:

Step 6:

A

Note 1

A

The Inbox is displayed:

Lender Assessment
Electronic Submission

B I E [ l
- HEEREN §%
U.S. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

Instructions:
Helect the appropriate Lender Mate from the Lender Mame deop-dowsn box and click the Bearch pushbuatton.
Then you may click on the link underneath the Status column to open the lendet's submission.

Lender Name
| ANY LOAN INC. =l

Status

IgLL j HAearch |

Lender Name
[ty LOAN INC. zl

Click the Lender Name drop-down box to select the name

of the lender whom you wish to complete the Agreed Upon Procedures.

The Auditor Inbox is populated with all lenders’ that are assigned to a given Auditor. When
you click the Lender Name drop-down box, all lenders whom you perform Agreed Upon
Procedures for should appear.

You may select a status of ‘IPA Review’ if you are completing the Agreed Upon Procedures
or select ‘ALL’ to retrieve all submissions in the lender’s Inbox.

Note 2
Step 7: .
P Click theml pushbutton.
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4.0 Using the Lender Assessment Subsystem

Step 8: The Inbox refreshes:

Lender MName

|ANY LoAN mIC. =l

Status

I ALL j Hearch |

LENDER LEMDER FISCAL YEAR
STATUS NUMBER NAME PROGRAMTYPE END LASS ANALYST
. ANY LA Title IT Loat .
IP& Review 1654100007 IHE Cotrespondent 1243172001 Mot Assigned

Step 9: Click the EABEview gorpg link.
Step 10: The Auditor Decision page appears:

Lender Assessment

el Electronic Submission

™ BEEREN [N

U.8. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

Are you the same auditer that conducted the financial statement audit?

Step 11: e Ifyou are the same audit firm that completed the financial statement audit of the lender,
click the EI pushbutton.

o Ifyou are NOT the same audit firm that completed the financial statement audit of the

lender, click the M pushbutton.

ﬁ Depending on your answer to the above question and whether the lender issued financial
statements independent of a parent entity, one of four Auditor Procedures pages will appear.
Note 3
Step 12: The Auditor Procedures appear in two separate sections:
LASS Release 3.5.0.0 User’s Manual Page 4.20-4

FINAL



4.0 Using the Lender Assessment Subsystem

e Independent Accountant’s Report on Applying Agreed Upon Procedures

e Agreed Upon Procedures Line Items

The Auditor Procedures page displayed below is one of the four potential Auditor Procedures
pages. The Auditor Procedures page will be completed in the same manner for all Auditor
Note 4 Procedures schedules.
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4.0 Using the Lender Assessment Subsystem

Step 13: The Auditor Procedures page appears:

._ Lender Assessment

e Electronic Submission
IEEREN |°

U.5. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

hud|

Inbox | Lender Info | Financial Data Template | Data Collection Form | Hotes & Findings | Submit

Eeports | Auditor Procedures

INDEPENDENT ACCOUNTANT'S REPORT ON APPLYING AGREED-UPON PROCEDURE

We have petformed the procedure described in the second paragraph of this report, which was agreed to by

(the "lender™) and the T3, Department of Housing and Urban Development, Feal Estate
Agzessment Center (REAC), solely to assist them in determining whether the electronic submission of certain

Partial Template Displayed

P Corrective betion Plan (data element

(5300020 Correcttve Aetion Plan (o o)

UL+ 00010
Firm Narne * E

Employer Identification Murmber:* 520547375

Date* I

Attesting Practitioner's First Marne: * |

Attesting Practitioner's Widdle Maras: |

Attesting Practitioner's Last Name: * I

Attesting Practitiomer's Title: |

&ttesting Practitioner's Telephone Murnber: * I R I - I

& ttesting Practitioner's Fax Humber: I R I - I

Attesting Practitioner's E-toail Sddress: |

* Feguired iterns

Camplete |

Top of Page

Inbox | Letder Info | Finatcial Diata Template | Data Collection Form | Hotes & Findings | Submit

Eepotts | Auwditor Procedutes
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4.0 Using the Lender Assessment Subsystem

Step 14:

Step 15:

Step 16:

Step 17:

Step 18:

Step 19:

To review the financial data, click the Reports link at the top of the page.

The External Reports Selection page appears.

Lender Assessment
Electronic Submission

U.S. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

Inbex | Lender Infe | Financial Data Template | Data Collection Form | HMotes & Findings | Subtnit

Eeports

Click the link for the report you wish to display:

Top-Level Financial Statements
Financial Data Template Reports
Auditor Procedures Report
Lender History Report

Weer Guide and Svyetem Documentation | Techmical Assistance Center

Click the Financial Data Template Feports

link to review the lender’s financial data.

Compare the numbers listed in the Financial Data Template Reports to those of the hard-
copy financial statements.

-

Click the back button - #3% _ in the browser to return to the External Reports Selection page.

Click the Data Collection Form iy a¢ the top of the page to review the lender’s profile
information and financial statement audit information.
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4.0 Using the Lender Assessment Subsystem

ﬂ Be sure to review both the General Information and Financial Statements tabs on the Data

Collection Form.
Note 5

Step 20: 1o
°p Click the Notes & Findings link at the top of the page to review the lender’s Footnotes, and
Audit Findings (if necessary) and/or Action Plan (if necessary).

Step 21:

Click the Auditor Procedures link at the top or bottom of the page.
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4.0 Using the Lender Assessment Subsystem

Step 22: Type in the appropriate information for each of the textboxes on the Independent
Accountant’s Report on Applying Agreed Upon Procedures.

INDEPENDENT ACCOUNTANT'S REPORT OIN APPLYING AGREED-UPON

PROCEDURE

We have performed the procedure described i the second paragraph of this report, which was agreed

to by | ithe "lender") and the 7.3, Department of Housing and Trban
Development, Eeal Estate Assessment Center (REAC), solely to assist thern i determining whether the
electronic subtnission of certain mformation agrees with the related hard copy documents The lender is
responsible for the accuracy and completeness of the electrome submission. This agreed-upon
procedures engagement was conducted in accordance with attestation standards established by the
American Institute of Certified Public Accountants. The sufficiency of the procedure is solely the
responsibility of those parties specified in thiz report. Consequently, we malke no representation

regarding the sufficiency of the procedure described below etther for the purpose for which this report
has been requested or for any other purpose.

We compared the electronic submission of the items histed m the "TUFES Eule Information” column with
the corresponding printed documents hsted in the "Hard Copy Documents” column. The results of the
performance of our agreed-upon procedure mdicate agreement or non-agreement of electromeally
subtnitted information and hard copy documents as shown in the chart below.

We were engaged to perform an audit of the financial statements of the lender as of and for the year

ended | . and hawe 13sued our reports thereon dated |  The
wformation in the "Hard Copy Documents" column was included within the scope, or was a
by-product, of that audit. Further, our opimion on the fair presentation of the Financial Data Templates

(FDT) dated | . was expressed in relation to the basic financial statements of the
lender taken as a whole.

L copy of the financial statement package and the FDT, which mncludes the auditor's reports, 1s
available in its entirety from the lender. We have not performed any additional auditing procedures since
the date of the aforementioned audit reports. Further, we take no responsibility for the secunty of the

wformation transmutted electronically to the 1.3, Department of Housing and Urban Development,
EEAC

This report 15 intended solely for the information and use of the lender and the 712, Departnent of

Housing and Urban Development, EEAC, and is not mtended to be and should not be used by anvone
other than these specified parties.
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4.0 Using the Lender Assessment Subsystem

Step 23: Click the radio button underneath the ‘Agree’ header, if the submission data aggress to the
hard-copy financial statements or click the radio button underneath the ‘Does Not Agree’
header if the submission data does not agree with the hard-copy financial statements.

: DOES HOT
Procedure UFRS Fule Information HARD COPY DOCTUMENTS AGREES ACEER
Balance 3heet, Statement of
Operations and Chatges in
Retained Earnings and Statement
of Cash Flows, and Computation of _. . I =
U hdjusted Net Worth Schedule T ancial Data Template
([data elements 111-1300 under the
above listed tabs - "Details" links
are inchaded)
Information about opinion on the
finarncial statements, internal
cottrol and supplementary report  Report on Basie Finaneial Statements,
2 ot FDT (data elements G3000-005 - Report on Internal Control, Auditor's o «
33000-040 vnder the financial supplemental report on FDT
statemetits tab - "Details" links are
not ineluded)
Information about opindon on
3 compliance and Type of Material ~ Report on Compliance and Schedule of -~ o
MNoncompliance (data elements Findings and Questioned Costs
33000-070 - G3000-083)
4 Footnotes (data element Footnotes to audited basic financial r &
G3000-010 statements
5 Audit Findings (data element Schedule of Findings and Questioned r &
G5200-010) Costs
Corrective Action Plan (data : : r &
] element (35300-020) Corrective Action Plan
Step 24: Mo | . . .
If you selected that you are not the same auditor as the financial statement auditor,
proceed to Step 25.
Yas |
If you selected proceed to Step 28.
Step 25: Enter your firm’s UIl Number.
v St | ]

ﬁ The UII is a mandatory field. If you do not know your UII, please contact the HUD

Technical Assistance Center at 1-888-245-4860.
Note 6

Step 26: Click the _Saarch | pushbutton to the left of the UIl Number textbox.

Step 27: The Auditor profile information will be populated including the following line items:
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4.0 Using the Lender Assessment Subsystem

OIL:* 01040

Firm Mame:* ABC Company
Employer Identification Number:* 132684524

Step 28: Enter the appropriate data into each of the textboxes below the Agreed Upon Procedures
line items.

Date:* I

Attesting Practitioner's First Hame: * I

Attesting Practitionet's Middle Mame: I

Attesting Practitioner's Last Name: * I

Attesting Practitionet's Title: I

Attesting Practitioner's Telephone Number: * I - I - I

Attesting Practitionet's Fax Mumber: I - I - I

Attesting Practitionet's E-mail A ddress: I

ﬂ Be sure to print the completed Auditor Procedures before clicking the Complete pushbutton.
Note 7

Step 29: Click the M pushbutton to submit the Auditor Procedures.
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4.0 Using the Lender Assessment Subsystem

Step 30: If you selected ‘Agree’ for all line items, the following message will appear:

Lender Assessment
Electronic Submission

U.S. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

Ifibox

Action Required!

You have & greed with wour lender's submdssion. Please contact yvour lender so that they submit their financial
information to HUD.

If you selected ‘Does Not Agree’ for one or more line items, the following message will
appear:

Lender Assessment
Y| exeeny | Electronic Submission
W mEnn |3 L]
- ' U.S. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

hud i

Action Required!

Vou have Disagreed with wour lender's submission. Please contact your lender so that they correct the
tiecessaty items and can resubmit their financial information for IPA Review.

ﬁ Be sure to contact your lender so they submit their information to HUD.
Note 8
Step 31: Click the Back to Inbox link 222 to complete the Auditor Procedures for another lender.

Return to Step 6.
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4.0 Using the Lender Assessment Subsystem

The auditor/lender may retrieve the completed Auditor Procedures Report after the IPA
agrees (IPA Agree) or disagrees (IPA Disagree) with the submission data. To access the
Auditor Procedures Report, continue with Step 32.

Note 9
Step 32: Lender Name
) | ANY LOAK INC. =l

From the Inbox, click the Lender Name drop-down box
to select the name of the lender for whom you wish to generate an Auditor Procedures
Report.

Step 33: Select a status of ‘ALL’ to retrieve all submissions in the lender’s Inbox.

Step 34: Hearch

P Click the _Search | pushbutton.

Step 35: Click the status link of the submission that you would like to generate the Auditor
Procedures Report for.

Step 36: The submission will appear in read-only format defaulted to the Balance Sheet.

Step 37: Click the EEBOS fini

Step 38: The External Reports Selection screen displays.
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4.0 Using the Lender Assessment Subsystem

Lender Assessment
N Electronic Submission
.

HEER
- U.S. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

. hud I

Ihbox | Lender Info | Financial Data Template | Data Collection Form | Motes & Findings | Submmit

Eeports

Click the link for the report you wish to display:

Top-Level Financial Statements
Financial Data Template Reports
Auditor Procedures Report
Lender History Report

Ueer Guide and Syster Documentation | Technical Assistance Center
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4.0 Using the Lender Assessment Subsystem

Step 39: Click on the Auditor Procedures Report link from the Report Selection page.
The Auditor Procedures Report provides the lender and auditor with the last set of completed
Agreed Upon Procedures. The report highlights whether the auditor agreed or disagreed with

the Agreed Upon Procedures for a given submission. This report also allows the auditor to
maintain a record of all Agreed Upon Procedures that they complete. One of four Auditor
Procedures Reports will display.

Note 10

Step 40: The Auditor Procedures Report displays. The beginning of the report will resemble the
following:

Lender Assessment
Electronic Submission

U.S. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

Back to Beport Selection

INDEPENDENT ACCO ' REPORT ON APPLYING AGREED-UPON

PROCEDURE

‘We have performed the procedure described m the second paragraph of this report, which was agreed
to by ABC Company (the "lender") and the 715, Department of Housing and Urkban Dewelopiment,
Eeal Estate Assessment Center (REAC), solely to assist thern in determining whether the electronic
subtnission of certain information agrees with the related hard copy documents. The lender is
responsible for the accuracy and completeness of the electromc subtmssion. This agreed-upon
procedures engagement was conducted m accordance with attestation standards established by the
American Institute of Certified Public Accountants. The sufficiency of the procedure is solely the
responsibility of those parties specified in this report. Consequently, we male no representation
regarding the sufficiency of the procedure descnbed below etther for the purpose for which this report
has been requested or for any other purpose.

‘We compared the electromic subnmussion of the ittems listed in the "TUFES FEule Information” column with
the correspondmg printed documents listed m the "Hard Copy Documents” column. The results of the
petformance of our agreed-upon procedure indicate agreement or non-agreement of electronically
subnitted mformation and hard copy documents as shown in the chart below.

We were engaged to perform an audit of the financial statements of the lender as of and for the year
ended 731/01, and have issued our reports thereon dated 10/01/01. The information in the "Hard
Copy Documents" column was included within the scope, or was a by-product, of that audit. Further,
our opimon on the far presentation of the Fmancial Data Templates (FDT) dated 10001401, was
expressed m relation to the basic financial statements of the lender taken as a whole.
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4.0 Using the Lender Assessment Subsystem

ﬁ In order to print the Auditor Procedures Report, click File from the menu bar and click on

Print from the File drop-down.
Note 11
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